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1. PowerPoint Basics. 

2. Creating a Presentation. 

11. Slide Sorter View. 

12. Running Manual Slideshow. 
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2. Creating a Presentation. 

3. Title Slide. 

4. Bullet Slide.  

5. Table Slide.  

6. Selecting Text Area. 

7. Formatting Text. 

8. Formatting Bullets and Numbering. 

9. Formatting Background. 

10. Inserting a Picture.

11. Outline View.

12. Running Manual Slideshow. 

13. Annotation. 

14. Slide Transition. 

15. Custom Animation. 

16. Automatic Slideshow.

17. Rehearse Timings.

18. Applying Templates.

19. Exporting Meeting Minutes and Action 
Items to Word. 

20. Printing Options (Slides, Handouts Etc). 

21. Exporting your Presentation to Web.


